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 JOB DESCRIPTION 

                                                                Position:  Warehouse / Stocking Clerk 
                                                                Reports to: Operations Coordinator 

SUMMARY: The Warehouse / Stocking Clerk is responsible for performing a variety of manual 

tasks associated with the acquisition, storage, and distribution of food products and maintenance 

of the facility. This is a part-time (20-hour per week) nonexempt position with a varied weekly 

schedule that includes evening and weekend hours. 

Responsibilities  

 Pick up, check-in, unload and put away purchased and donated products 

 Unload, inventory, log, and put away food donations from food drives and individuals   

 Spot-check grocery delivery orders to ensure they are complete and correct 

 Prepare for upcoming volunteer shifts by arranging projects and cleaning work spaces 

 Assist with inventory process 

 Restock frozen, refrigerated, and dry goods into inventory; ensure that first-expired-first-

out methodology is used 

 Maintain sanitation, safety and order of food distribution areas  

 Drive within Sonoma County to deliver and load heavy items  

 Perform basic maintenance tasks 

 Participate in special projects at the request of the Operations Coordinator 

 Follow all Food Safety guidelines for receiving, storage, and distribution 

 Attend staff meetings 

 Perform other duties as assigned 

Requirements 

 Ability to perform moderate to heavy physical labor (lift 30 lbs. frequently and 50 lbs. 

occasionally), and spend extended periods of time walking, bending, reaching, pushing 

and pulling, lifting and carrying 

 Ability to work in constantly changing climate temperatures; must work in sub-freezing 

temperatures for extended periods of time 

 Minimum of one-year of warehouse clerk experience (or equivalent) 

 High school diploma or GED 

 Good communication, time management, organizational and math skills 

 Ability to work well independently and as part of a team  

 Ability to adhere to all safety procedures/standards in the performance of job duties 

 California driver’s license with clean driving record 

 Self-motivated and dependable 

 Aligned with the agency’s mission of caring for people living with HIV and other 

serious illnesses 

 

To apply, please send a cover letter describing your interest, along with your resume, to: 

info@fftfoodbank.org or mail to Food For Thought, P.O. Box 1608, Forestville, CA  95436   

Email Subject Line: Warehouse Clerk 

                                 Food For Thought is an equal opportunity employer. 


